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INTRODUCTION 

The Pharr Housing Authority (PHA) is seeking Proposals from qualified applicants to provide All 
Inclusive - Maintenance and Make-Ready Services to the PHA. This shall include any Vacant 
Unit Turn Over Services as well as Miscellaneous Maintenance needs as deemed necessary by the 
PHA. PHA will select up to 3 Vendors and awards contracts to them, ranked 1st, 2nd, and 3rd 

based on best value to PHA. PHA will always select Vendor 1 first for Make Ready needs 
and reserves the right to employ the services of Vendor 2 and Vendor 3 based on PHA needs and 
Vendor availability. 

The PHA is an Equal Opportunity Employer and does not discriminate on the basis of race, 
color, national origin, sex, religion, age or handicapped status in employment or the provision of 
services. PHA solicits and encourages the participation of minorities and small businesses in 
procurement. PHA reserves the right to accept or reject any and all qualification packages either 
in whole or in part with or without cause, waive any conditions or exceptions provided in the 
RFP or cancel the RFP. PHA shall make the awards to the respondents that provide the best 
value to PHA. 

A. BACKGROUND OF PHA 

The Pharr Housing Authority was established on November 14, 1949 by the City of Pharr Board of 
Commissioners, and thus resolved to facilitate safe and sanitary dwelling accommodations in the 
City of Pharr to families of low income at rentals they can afford. The Pharr Housing 
Authority continues to meet the mission and vision the founding board had when creating the 
Housing Authority. 

B. RFP KEY DATES 

Project: VACANT UNIT TURN SERVICES 

Key Event Date/Time 

1. Issue Request for Proposal: August 5, 2019 

2. Pre-Bid Conference
PHA Office – 104 W. Polk Ave, Pharr TX

August 12, 2019 
2:00 PM 

2. Deadline for receipt of written questions:
ricardo@samengineering-surveying.com 

August 14, 2019 

3. Responses to written questions: August 16, 2019 

4. Deadline for receipt of one original and two
copies of response to RFP 

Aug 21, 2019 
9:30 AM 

5. Anticipated Approval Aug 28, 2019 

6. Expected Contract Duration 3 years w/ option of 2 more years 



The Pharr Housing Authority will actively encourage participation of Section 3 Businesses and 
Women and Minority Business Enterprises (WMBEs) on this project. All Section 3 Business 
contractors and WMBE contractors are strongly encouraged to submit bids. 

The RFP will be available at the SAMES Office Located at 200 S. 10th Street, Suite 1500, 
McAllen, TX 78501. RFP will also be available on the PHA website at  https://pharrha.org/. 
All individuals or firms requesting a copy of the  RFP  must provide a name, mailing address, 
telephone number and e-mail address in the event addenda are issued. RFP will not be delivered 
overnight since it will be available through the Pharr Housing Authority website. Any Firm that 
chooses to acquire the RFP through the PHA website is responsible for providing their contact info to 
Ricardo Leal via email at Ricardo@samengineering-surveying.com 

D. INTERPRETATION 

The intent of this RFP is to  solicit proposals for All Inclusive – Maintenance and Make-
Ready Services. The RFP establishes general specifications for the services needed and to provide 
prospective offerors with sufficient information to enable them to provide an acceptable response 
to this RFP. Every effort has been made to outline requirements and to provide information in a 
format that is clear and concise. Nevertheless, questions may arise or additional information may 
be needed. Questions and inquiries regarding this RFP may only be submitted in writing and 
should refer to the specific paragraph in question. All inquiries must be received no later than 
August 14, 2019 at the same address as specified for responses to this solicitation, or via e-
mail to  Ricardo@samengineering-surveying.com 

Answers will be provided as written addenda to this RFP. PHA will endeavor to provide copies 
to all potential offerors to whom this RFP has been provided, but it will be the responsibility of 
each offeror to make inquiry as to the existence and content of addenda, as the addenda are 
actually received by the offeror. 

E. EVALUATION CRITERIA 

General - Request for Proposals received  in  response  to  this  solicitation  will  be  evaluated 
and ranked by an Evaluation Committee. Scoring will be based on the Evaluation Criteria 
described below. Each member of the selection committee will score each Request for Proposal 
based upon how well the Request for Proposal meets the stated criteria. 

1. (35 Points) – Material Costs
• “Exhibit A” of this RFP Package

2. (30 Points) – Labor Costs
• “Exhibit B” of this RFP Package

3. (20 Points) – Demonstrated Experience with Services Requested
• Refer to “Section I” & “Section J” of this RFP Package

4. (5 Points) – Vendor has an active presence in the City of Pharr
• Office located in the City of Pharr, not necessarily Headquartered in City of Pharr

5. (5 Points) – Vendor’s Section 3 Certification
• “Exhibit I” of this RFP Package

Total Possible Points: 95 Points 

The three (3) highest  ranked  firms  will  be  forwarded  to  the  PHA  Board  of 
Commissioners  with  a recommendation  to  enter  into  contract  negotiations.  Should 
negotiations  with  the  selected respondents prove unsuccessful, PHA reserves the right 



to  cease negotiations. In  the event of cessation of negotiations with the first selected 
respondent, PHA reserves the right to either enter similar  negotiations  with  the next highest 
scoring  respondent or take  such other actions as  it deems most beneficial. 

PHA reserves the right to negotiate without discussion, and to make no award or decline to enter 
into a negotiation should it believe that no respondent to this RFP will be capable of delivering 
the necessary level of services within an acceptable price range and/or time period. 

F. ADMINISTRATIVE  INFORMATION 

The purpose of this solicitation is to obtain a qualified firm to provide All Inclusive – Maintenance 
and Make-Ready Services to the PHA. Nothing herein is intended to limit the response to the 
Request for Proposal but is for the purpose of meeting the full needs of the PHA using a 
system of fair, impartial and free competition among offerors. It will be the offeror’s 
responsibility to advise PHA if any requirements (e.g. language) or any combination of 
requirements stated in this RFP inadvertently restricts or limits the offerors to a single source. 
Such notification must be received by PHA no later than the time and date of specified in the 
schedule of “Key Event Dates” of this RFP. A review of such notifications will be made. 

Minimum Qualifications of Offeror 

The selected firm must meet and comply with the following requirements: 

Firm members representing the PHA must be licensed and admitted to practice in the State of 
Texas and in good standing, with a minimum of five years of service; Familiarity with 
governmental legal issues, affordable housing and HUD regulations; Proof of  professional 
liability insurance; Confirmation that the firm consistently runs conflict checks and that the firm is 
free from potential conflicting interests; The selected Offeror must comply with all local, state and 
federal laws and regulation in performance of services pursuant to this RFP. 



SCOPE OF SERVICE 

The Pharr Housing Authority (PHA) herein provides the specifications of materials that might 
be required for  plumbing,  electrical,  carpentry,  wall,  floor  and  ceiling  repairs,   along 
with painting, cleaning and other work items as necessary for the unit to be returned to PHA 
in a "ready for occupancy" status. All work in each unit assigned to the contractor is to be 
completed within the date specified at assignment not to exceed fifteen (15) days, unless 
otherwise stated in writing and agreed upon. 

1. The bid is to include in the price of anything contained herein. Separate Labor
Unit Prices (Exhibit B)  are required for the labor involved to replace, repair and/or clean
an  item.  All unit prices where possible, should be given for the contract award
consideration. Failure to provide unit price may result in rejection of bid.

2. Existing conditions and any additional work quantities utilizing unit prices shall be determined
at the unit review with the PHA Official at the site.

3. All work quality shall be reviewed and approved by the designated PHA Employee.
4. PHA shall provide all specifications for plumbing and electrical fixtures, appliances, floor

coverings, wood items, and miscellaneous hardware to ensure uniformity of unit amenities.
The attached Materials List (Exhibit A) lists the most frequently used materials, supplies and
equipment. Prices for these listed items are required. A mark-up percentage is required for
materials, supplies, and equipment not listed.

5. The contractor shall be responsible for all cleaning supplies as specified by PHA.
6. If in the course of unit renovations, damages and/or needed repairs outside of this Scope of

Work are identified, Contractor should immediately notify PHA Management.
7. If contractor finds any termite damage, notify PHA before covering it up.

I. DESCRIPTION OF WORK - VACANCY REPAIRS

The Contractor agrees to visit the site, familiarize himself/herself with the existing conditions 
and work items required; provide all necessary labor, equipment, tools and miscellaneous repair 
products to ensure the quality of the final product. Contractor will comply with all codes  and 
regulations and to obtain and pay for all required permits, fees, and taxes of all authorities 
having jurisdiction. 

1. To ensure correct operability, repair windows, screens, locks, ballasts, take-out clips,
caulk, frames, storm windows, weather-striping, window casing, windowsills, etc.  Remove
all nails, hooks, and brackets from window frames, inside and outside. Repair scrape or
sand window casing to provide an acceptable finished product.

a. Install where not present and in good condition, window blocks (at upper corners
of window to allow curtain rod mounting).

2. Repair  exterior  doors,  door  locks,  weather-stripping  and  threshold  so  that  they  close
and lock securely and show no light at the door/door frame intersection.

3. Repair or re-install (as needed) all interior door stops, closers, hooks  and eyes,  handles,
pins, hinges, knobs and plungers. Remove all previously painted door hardware and replace.

a. OR, clean all excess paint from door hardware. Remove any pin-type door stops and
replace with round, flush mount door stop discs. All doors arc to be adjusted to
close without sticking or binding.



4. Repair or replace as needed, all damaged stair treads, handrails and or handrail hardware.

5. Repair or replace all damaged closet  rods and supports, closet shelves, and closet door
hardware, including shelves and shelf supports in the laundry room and pantry. All closet
doors should be adjusted to operate smoothly.

6. Repair all interior plaster or drywall; patch  all  nail  holes  or other  holes  and  cracks  in
ceilings,  walls,  or  crown  molding,  and  remove  any  wallpaper  or  borders.  All  wall
patching,  including  old  wall  repairs,  moisture  damaged  areas,  and  bowed  out  areas
should  be  sanded  smooth  and  flush  with  existing  wall  surface  so  that  no  patches  or
wall irregularities are evident.

7. Replace all damaged or mismatched vinyl composite floor tile, shoe molding and
baseboard or cove base. If unable to clean excess paint from vinyl cove base molding,
remove and replace as needed. Scrape or sand wall to ensure same vertical surface
above cove base and flush line down all walls and floors and flush around all
corners. If there is a large number of mismatched or damaged floor tiles in a single area
or any room, then the entire room/area shall have the tiles removed and re-tiled with
matching tiles and manufacturer recommended adhesive.

8. Replace countertops and clean including under front edge where there may be water
damage. NOTE:  Sinks  shall  be set  in  continuous  bed  of 25+  year  silicone  sealant.

9. Repair or replace all cabinet hardware, drawers and doors to match existing, including false
fronts and shelves. Cabinet finishes are often restorable without re-staining using Murphy's
Oil Soap or equal.

10. Replace any damaged range knobs, burners, drip pans, oven door gasket and light bulb as
needed with PHA approved materials. Repair or replace refrigerator shelves, drawers, handles,
door brackets, and door gaskets (as needed with materials specified by PHA).

11. Repair or replace all receptacles, light switches, cable TV or antenna connection and phone
jacks, light fixtures, light globes or shades, smoke detectors and batteries, ceiling  fans,
exhaust fans, etc. If vinyl unbreakable switch and outlet covers have not already been
installed in unit, replace the old hard plastic covers with the new vinyl type. Remove all
previously painted electrical panel covers and replace with new.

12. Replace all missing or burned out light bulbs.

13. Remove any previously painted air return and vent covers; replace with new. Replace all
filters.

14. Replace all faucet washers and repair all kitchen, bathroom and laundry room plumbing
fixtures, including commode seat, vanity top and sink, tub surround, sink stoppers, faucets,
handles, etc. with materials approved by PHA. Replace all caulking requiring such.



15. Remove all bathroom plumbing accessories including toothbrush holder, tissue holder, towel
bars, and soap dish. Clean or replace accessory items as needed and reinstall.

16. Repair medicine cabinet, mirror and shelves. Note: If replacement is predetermined to be
needed, PHA shall provide material specifications.

II. DESCRIPTIONOFWORK - PAINTING

The Contractor agrees to visit the site, familiarize himself/herself with the existing conditions and work 
items required; provide labor, equipment and tools necessary to ensure a quality final product. Paint, 
stain and varnish to be provided by Vendor. 

1 All surfaces to be painted must be thoroughly prepared prior to the application of paint. 
Preparation consists of but is not limited to, removal of all loose paint, repair of minor 
damaged surfaces by spackling and removal of runs from previous painting. All rough 
surfaces are to be sanded and feathered to insure a smooth, full-bodied finish. Staining 
that may bleed through the finished coat of paint must be treated by the application of 
PHA approved products. NO PAINT ALLOWED ON SPRINKLER HEADS. 

2 Preparation shall also include the removal of all wiring device cover plates, thermostat 
covers, and the use of drop cloths as well as the masking of areas that are not to receive 
paint such as smoke detectors, light fixtures, outlets, switches, all door hardware and 
kitchen cabinets. All surfaces to receive paint shall be dry, free from dirt, dust, oil, grease 
or any other foreign matter. All areas that have been repaired by plastering or 
spackling must be primed prior to painting. 

3 In general, the areas that are to be painted in each unit are: interior walls, ceilings, closets, 
door and window trim, doors that have been previously painted,  and walls behind 
appliances. This shall also include painting of porch railings, handrails, and porch 
supports. 

4 Repair, clean, refinish and varnish, all exposed wood, as needed to ensure a smooth, 
even finish on all wood surfaces. 

NOTE: Any surfaces previously painted with oil-based paint must be primed before 
repainting with latex paint. *Unless specifically instructed to do so, do NOT paint 
anything not previously painted. 

*Do not paint vinyl cove base molding.
*Do not paint weather-stripping around doors or windows.
*Doors are NOT to be painted shut, after painting, let dry before closing.
* Sprinkler Heads - NO PAINT  ALLOWED

III. DESCRIPTION OF WORK - CLEANING

The Contractor agrees to visit the site, familiarize himself/herself with the existing conditions 
and work items required; provide labor, cleaning supplies, equipment and tools necessary to 
clean vacant apartments. 

 Thoroughly clean inside and outside of all cabinets, pantry and closets, including paint



over-spray. 

 Clean exterior of water heater and area of closet surrounding water heater. Clean orifices
and vent pipe, light water heater.

 Clear and remove all blockage or debris from lavatory, sink, and tub drains.

 Thoroughly clean bathtub and fixtures, lavatory and fixtures, medicine cabinet, light fixtures,
toilet, ceramic tile and grout (walls and floors) inside and outside of vanities.

 Clean kitchen sink, fixtures, countertops, backsplashes, range hood and filter. Replace light
bulbs as needed.

 Thoroughly clean inside and outside of range, including orifices, under burners, oven, back,
sides and front. Reconnect and light the range.

 Thoroughly clean and disinfect inside and outside of refrigerator, install new bulbs in
appliance.

 All floors are to be swept, mechanically scrubbed, stripped, and then re-waxed, two (2)
coats, including under appliances and inside all closets. Under no circumstances shall the
floors be saturated with water/solvents during the cleaning process.
(Damage due to excessive moisture may be the liability of the contractor as a
contributing factor)

 Clean all doors and surfaces adjacent to painted walls:

 Clean all windows, screens, sills and tracks (inside and outside). Lock when finished.

 Clean front and back screen or storm doors including windows, screens and thresholds.

 Clean and re-install all exterior light globes and fixtures.

 Clean all paint drips from porches and steps.

 Thoroughly clean all yard areas of trash and debris including driveways and porches.
Remove all trash and debris and leave the site in a clean and neat condition.

 Doors shall be locked and keys returned to PHA Management upon Management's final
approval of the unit rehab.

G. Offeror’s Responsibility 

Each Offeror will fully acquaint himself/herself with the conditions relating to the scope and 
restrictions regarding the performance of obligations under the conditions  of  this RFP. The 
failure of an offeror to acquaint himself/herself with existing pre-contract conditions or post- 
contract consequences will in no way relieve such offeror of any obligation with respect to the 
Request for Proposal or to any contract resulting here from. 



H. Response to RFP Constitutes Offering 

By submitting a response to the RFP, the Offeror agrees to be governed by the terms and conditions 
as set forth in this document. Any qualification containing variations from the terms and conditions 
set forth herein, may, at sole discretion of the PHA, render such response to the RFP  non- 
responsive. Any inconsistencies between the RFP and any other contractual instrument will be 
governed by terms  and conditions of this RFP, except where subsequent  amendments to any 
contract resulting from this RFP are specifically agreed to in writing by the parties to supersede 
any such provision of the RFP. Offers submitted in response to this RFP shall be good for a 
period of 120 calendar days. 

I. Preparation and Organization of RFP Submissions 

All responses to the RFP should be complete, carefully worded and must convey all the information 
requested in the RFP. The instructions below provide guidance for the preparation and submission of 
responses to the RFP. Their purpose is to establish the requirements; sequence, format, and  content 
of the responses so that the responses are complete, contain all essential information, and  can be 
evaluated easily. Responses should include brief written responses to each section. 

J. Number of Request for Proposal to be Submitted 

Each respondent should submit one original hard copy, two hard copies and one copy in electronic 
format on a flash drive/jump drive which will become the property of PHA and will not be returned. 

Letter of Interest 

Provide a letter of interest with a brief executive summary of the firm and the attached response 
to the Request for Proposal. 

Qualifications and Related Experience 

Provide sufficient information to address the components and criteria described in the Evaluation 
Criteria   in   Section   E   above.   Also   include   in   this   section   information   related    to 
Section 3 status of your firm or sub-contractors. 

Resumes and References 

Provide resumes of the firm’s principals and all key personnel that would be assigned to this 
engagement as well as five references. References should include written scope, contract 
amount, completion time and contractor’s roles for projects from current clients or past clients 
served within the past three years. Include a contact name, address, telephone, and e-mail 
address. 

K. Multiple Responses to Request for Proposal 

Offerors may submit only one response to the Request for Proposal. It is the responsibility 
of the offeror to submit the response that the offeror feels best meets the requirements of this RFP. 



Required Certifications, Assurances as listed below. 

It is responsibility of responder to submit the following forms along with RFP packet. 

 Certification regarding Debarment and Suspension form HUD-2992 (Exibit C)
 Certification for a Drug-Free Workplace form HUD-50070 (Exhibit D)
 Certification of Payments to Influence Federal Transactions form HUD 50071 (Exhibit E)
 Instructions to Offerors Non-Construction form HUD 5369-B (Exhibit F)
 Certifications and Representations of Offeror Non-Construction Contract form HUD form 5369-C (Exhibit G)

 General Contract Conditions Non-Construction form HUD 5370-C (Exhibit H)

L. Specifications Mandatory 

The Offeror must meet all of the mandatory specifications and requirements set forth in this RFP. By incorporating said 
specification into the offeror’s response to the Request for Proposal,  subject to acceptance by PHA of any amendments hereto as 
submitted by the offeror, the offeror is  agreeing to comply with said specifications. Failure to document sufficient capability will 
result in rejection of the offeror’s response to the Request for Proposal. 

M. Questions 

Every effort has been made to ensure that all information needed by the offeror is included herein. If an offeror finds that he/she 
cannot complete a submission without additional information, the offeror may submit questions to the person designated herein 
on or before the deadline set forth herein. Any questions regarding this RFP must be submitted in writing and should refer to 
the specific paragraph in question. No questions will be accepted by PHA after this date. 
All replies to questions will be in writing. When a question received by PHA is found already sufficiently answered in the 
RFP, that question will be returned to the offeror with a reference to the part of the RFP containing the answer. 

Any response to the Request for Proposal received after the scheduled opening date and time will be immediately disqualified, 
rejected and returned unopened to the sending party without any consideration. 

N. Amendments 

If it becomes necessary to revise any  part of the RFP, all amendments will be provided in writing to all offerors. PHA will not be 
legally bound by any amendment or interpretation that is not in writing. 

O. Presentations 

Any offeror may, at the sole discretion of PHA, be required to make an oral presentation of their response to the Request for 
Proposal to PHA after the opening. Such presentations provide an opportunity for the offeror to clarify their response to the 
Request for Proposal and to ensure through mutual understanding. PHA will schedule the time and location for these presentations if 
necessary. 

P. Receipt of Responses to RFP: Timeliness 

Each offeror is to submit (as indicated in the “Key Events Dates”) one original hard copy and two hard copies of their response 
to the Request for Proposal, to the following address by 2:00 p.m. EST on Aug 21, 2019: 



Pharr Housing Authority Attn: Frank Ibarra 

RFP  2019-Make Ready 
104 W. Polk Ave, Pharr, TX 78577 

The offeror is required to have the following typed, either on the envelope or on the wrapping containing the response to 
the Request for Proposal. 

Request for Proposal Signed 

All responses to the RFP must be signed by a representative of the offeror. 

Evaluation and Negotiation 

Initial Evaluation for Responsiveness: Each response to the Request for Proposal received will first be evaluated for 
responsiveness (e.g., meets the minimum of the published requirements). PHA reserves the right to reject any response to 
the Request for Proposal deemed by PHA not minimally responsive (PHA will notify such firms or individuals in 
writing of any such rejection). 

Evaluation Packet for Deemed Responsive: Internally, an evaluation packet will be prepared for each evaluator, including a 
Request for Proposal Tabulation Form; 

Evaluation Committee: PHA will select a committee to evaluate each of the responsive responses to the Request for Proposal 
submitted in response to this RFP. PLEASE NOTE: No offeror shall be informed at any time during or after the RFP process 
as to the identity of any evaluation committee member. If, by chance, an offeror does become aware of the identity  of  such 
person(s), he/she SHALL NOT make any attempt to contact or discuss with such  person anything related to this RFP. The 
designated contact person is the only individual at the PHA that the offeror shall contact pertaining to this RFP. Failure to abide 
by this requirement may (and most likely will) cause such offeror(s) to be eliminated from consideration for award. 

Evaluation: The appointed evaluation committee, independent of  the  contact  person  or  any other person at PHA, shall evaluate 
the responsive Request for Proposal submitted and award points pertaining to Evaluation. Upon final completion of the 
Request for Proposal evaluation process, the evaluation committee will forward the completed evaluations to the PHA. 

Restrictions: All persons having familial (including in-laws) and/or employment relationships (past or current) with principals and/or 
employees of a proposed entity will be excluded from participation on the RFP. 

Q. Award 

Award will be made to the responsive and responsible offeror whose response to the Request for Proposal are determined by the 
PHA Board of Commissioners to be the most advantageous to PHA taking into consideration the evaluation criteria set forth in this 
RFP. No other factors or criteria may be used in evaluation and there must be adherence to any weights specified for each factor in 
the RFP. However, the right is reserved to reject any and all responses to the Request for Proposal that have or have not 
satisfactorily met the requirements of this RFP, as governed by Federal Regulations and PHA’s Procurement Policy. 
Contract Period: PHA anticipates that it will initially award a contract for the period of 3 years with the option, at PHA’s 
discretion, of 2 additional one-year option periods. 



R. Governing Law 

Successful offeror must comply with the laws of the state of Texas, which require that offeror is authorized and/or licensed to 
do business in said state. Notwithstanding the fact that applicable statutes may exclude the successful offeror from requirements 
that it be authorized to do business in said state, by the signing of this agreement offeror agrees to subject itself to the 
jurisdiction and process of the courts of the State of Texas or federal courts as to all matters and disputes arising or to arise 
under the agreement and the performance thereof, including any questions as to the liability of taxes, licenses or fees levied by the 
state. 

S. Affirmative Action 

Successful  OFFEROR  will  take  affirmative  action  in  complying  with  all  federal  and  state requirements concerning fair 
employment and employment of the disabled, and concerning the treatment of all employees, without regard to or discrimination by
reason of race, color, religion, sex, disability, age, familial status or national origin. 

T. Insurance 

Successful offeror will maintain throughout the performance of its obligations under this agreement, a policy of Worker’s 
Compensations insurance with such limits as may be required by law and a policy or policies of general liability insurance for 
injury to, and/or death of persons and damage and destruction of property arising out of or based upon any act or omission of 
the offeror or any of its subcontractors or their respective officers, directors, employees or agents. Such general liability 
insurance will have limits sufficient to cover any loss or potential loss resulting from this contract, with a minimum limit of 
$1,000,000.00. 

U. Labor Descriptions 

As part of the Bid Form, the bidder shall provide hourly rates associated with each major labor classification. Labor Unit Prices 
(Exhibit B) will be separated by Regular Time, Over Time, Weekend, and Holiday. PHA shall incorporate these unit prices into the 
vendor selection decision. The various labor descriptions associated with this Make-Ready Project are defined below. 

Painter (Brush, Roller, and Spray) – Journeyman/Helpers - Applies coats of paint, varnish, stain, enamel, or lacquer to decorate 
and protect interior or exterior surfaces, trimmings, and fixtures of buildings and other structures: Reads work order or receives 
instructions from supervisor or homeowner regarding painting. Smoothes surfaces, using sandpaper, brushes, or steel wool, and 
removes old paint from surfaces, using paint remover, scraper, wire brush, or blowtorch to prepare surfaces for painting. Fills nail 
holes, cracks, and joints with caulk, putty, plaster, or other filler, using caulking gun and putty knife. Selects premixed paints, or 
mixes required portions of pigment, oil, and thinning and drying substances to prepare paint that matches specified colors. 
Removes fixtures, such as pictures and electric switchcovers, from walls prior to painting, using screwdriver. Spreads dropcloths 
over floors and room furnishings, and covers surfaces, such as baseboards, doorframes, and windows with masking tape and 
paper to protect surfaces during painting. Paints surfaces, using brushes, spray gun, or paint rollers. Simulates wood grain, 
marble, brick, or tile effects. Applies paint with cloth, brush, sponge, or fingers to create special effects. Erects scaffolding or sets up 
ladders to perform tasks above ground level. 

Carpenter (Including Acoustical Ceiling Work) – Journeyman/1 Apprentice - Constructs, erects, installs, and repairs structures 
and fixtures of wood, plywood, and wallboard, using carpenter’s hand tools and power tools, and conforming to local building 
codes: Studies blueprints, sketches, or building plans for information pertaining to type of material required, such as lumber or 
fiberboard, and dimensions of structure or fixture to be fabricated. Selects specified type of lumber or other materials. Prepares 
layout, using rule, framing square, and calipers. Marks cutting and assembly lines on materials, using pencil, chalk, and marking 
gauge. Shapes materials to prescribed measurements, using saws, chisels, and planes. Assembles cut and shaped materials and 
fastens them together with nails, dowel pins, or glue. Verifies trueness of structure with plumb bob and carpenter’s level. Erects 
framework for structures and lays subflooring. Builds stairs and lays out and installs partitions and cabinetwork. Covers sub floor 
with building paper to keep out moisture and lays hardwood, parquet, and wood–strip–block floors by nailing floors to sub floor or 
cementing them to mastic or asphalt base. Applies shock–absorbing, sound–deadening, and decorative paneling to ceilings and walls. 
Fits and installs prefabricated window frames, doors, doorframes, weather stripping, interior and exterior trim, and finish hardware, 
such as locks, letter drops, and kick plates. Constructs forms and chutes for pouring concrete. Erects scaffolding and ladders for 
assembling structures above ground level. May weld metal parts to steel structural members. 



Bricklayer* (Mason Tender) – Journeyman/Mason Tender Brick - Lays building materials, such as brick, structural tile, and 
concrete cinder, glass, gypsum, and terra cotta block (except stone) to construct or repair walls, partitions, arches, sewers, and 
other structures: Measures distance from reference points and marks guidelines on working surface to lay out work. Spreads soft bed 
(layer) of mortar that serves as base and binder for block, using trowel. Applies mortar to end of block and positions block in 
mortar bed. Taps block with trowel to level, align, and embed in mortar, allowing specified thickness of joint. Removes excess 
mortar from face of block, using trowel. Finishes mortar between brick with pointing tool or trowel. Breaks bricks to fit spaces 
too small for whole brick, using edge of trowel or brick hammer. Determines vertical and horizontal alignment of courses, 
using plumb bob, gauge line (tightly stretched cord), and level. Fastens brick or terra cotta veneer to face of structures, with tie wires 
embedded in mortar between bricks, or in anchor holes in veneer brick. May weld metal parts to steel structural members. May 
apply plaster to walls and ceiling, using trowel, to complete repair work. 

Cement Mason/Concrete Finisher (Mason Tender Cement/Concrete) – Journeyman /Mason Tender Cement Finisher/Concrete 
floater - Smooths and finishes surfaces of poured concrete floors, walls, sidewalks, or curbs to specified textures, using hand tools 
or power tools, including floats, trowels, and screeds: Signals concrete deliverer to position truck to facilitate pouring concrete. 
Moves discharge chute of truck to direct concrete into forms. Spreads concrete into inaccessible sections of forms, using rake or 
shovel. Levels concrete to specified depth and workable consistency, using hand held screed and floats to bring water to surface and 
produce soft topping. Smooths, and shapes surfaces of freshly poured concrete, using straightedge and float or power screed. 
Finishes concrete surfaces, using power trowel, or wets and rubs concrete with abrasive stone to impart finish. Removes rough or 
defective spots from concrete surfaces, using power grinder or chisel and hammer, and patches holes with fresh concrete or 
epoxy compound. Molds expansion joints and edges, using edging tools, jointers, and straightedge. May sprinkle colored stone 
chips, powdered steel, or coloring powder on concrete to produce prescribed finish. May produce rough concrete surface, using 
broom. May mix cement, using hoe or concrete–mixing machine. May direct subgrade work, mixing of concrete, and setting of forms. 

Drywall Finisher/Taper – Journeyman/ Helpers Wallboard and plasterboard; sheetrock taper; taper and bedder; taper and floater. - 
Seals joints between plasterboard or other wallboards to prepare wall surface for painting or papering; Mixes sealing compound by 
hand or with portable electric mixer, and spreads compound over joints between boards, using trowel, broad knife, or spatula. 
Presses paper tape over joint to embed tape into compound and seal joint, or tapes joint, using mechanical applicator that spreads 
compound and embeds tape in one operation. Spreads and smooth’s cementing material over tape, using trowel or floating 
machine to blend joint with wall surface. Sands rough spots after cement has dried. Fills cracks and holes in walls and ceiling 
with sealing compound. Installs metal molding at corners in lieu of sealant and tape. Usually works as member of crew. May apply 
texturing compound and primer to walls and ceiling preparatory to final finishing, using brushes, roller, or spray gun. May 
countersink nails or screws below surface of wall prior to applying sealing compound, using hammer or screwdriver. 

Electrician (Low Voltage Wiring Only) Journeymen / Helpers - Plans layout, installs, and repairs wiring, electrical fixtures,
apparatus, and control equipment: Plans new or modified installations to minimize waste of materials, provide access for future
maintenance, and avoid unsightly, hazardous, and unreliable wiring, consistent with specifications and local electrical codes.
Prepares sketches showing location of wiring and equipment, or follows diagrams or blueprints, ensuring that concealed wiring is
installed before completion of future walls, ceilings, and flooring. Measures, cuts, bends, threads, assembles, and installs electrical
conduit, using tools, such as hacksaw, pipe threader, and conduit bender. Pulls wiring through conduit. Splices wires by stripping
insulation from terminal leads, using knife or pliers, twisting or soldering wires together, and applying tape or terminal caps.
Connects wiring to lighting fixtures and power equipment, using hand tools. Installs control and distribution apparatus, such as
switches, relays, and circuit-breaker panels, fastening in place with screws or bolts, using hand tools and power tools. Connects
power cables to equipment, such as electric range or motor, and installs grounding leads. Tests continuity of circuit to ensure
electrical compatibility and safety of components, using testing instruments, such as ohmmeter, battery and buzzer, and
oscilloscope. Observes functioning of installed equipment or system to detect hazards and need for adjustments, relocation, or
replacement (Including Pulling Wire and Low Voltage Wiring) 

Plasterer – Journeyman/Plaster Tenders - Applies coats of plaster to interior walls, ceilings, and partitions of buildings, to 
produce finished surface, according to blueprints, architect’s drawings, or oral instructions, using hand tools and portable power 
tools: Directs workers to mix plaster to desired consistency and to erect scaffolds. Spreads plaster over lath or masonry base, 
using trowel, and smoothes plaster with darby and float to attain uniform thickness. Applies scratch, brown, or finish coats of 
plaster to wood, metal, or board lath successively. Roughens undercoat with scratcher (wire or metal scraper) to provide bond for 
succeeding coats of plaster. 

Plumber (Excluding HVAC Pipe) – Journeyman/Apprentices - Assembles, installs, and repairs pipes, fittings, and fixtures of 
heating, water, and drainage systems, according to specifications and plumbing codes: Studies building plans and working drawings 
to determine work aids required and sequence of installations. Inspects structure to ascertain obstructions to be avoided to 
prevent weakening of structure resulting from installation of pipe. Locates and marks position of pipe and pipe connections and 
passage holes for pipes in walls and floors, using ruler, spirit level, and plumb bob. Cuts openings in walls and floors to 
accommodate pipe and pipe fittings, using hand tools and power tools. Cuts and threads pipe, using pipe cutters, cutting torch, and 



pipe–threading machine. Bends pipe to required angle by use of pipe–bending machine or by placing pipe over block and 
bending it by hand. Assembles and installs valves, pipe fittings, and pipes composed of metals, such as iron, steel, brass, and lead, 
and nonmetals, such as glass, vitrified clay, and plastic, using hand tools and power tools. Joins pipes by use of screws, bolts, 
fittings, solder, plastic solvent, and caulks joints. Fills pipe system with water or air and reads pressure gauges to determine whether 
system is leaking. Installs and repairs plumbing fixtures, such as sinks, commodes, bathtubs, water heaters, hot water tanks, garbage 
disposal units, dishwashers, and water softeners. Repairs and maintains plumbing by replacing washers in leaky faucets, mending 
burst pipes, and opening clogged drains. 

Roofer – Journeyman/Helpers - Covers roofs with roofing materials other than sheet metal, such as composition shingles or sheets, 
wood shingles, or asphalt and gravel, to waterproof roofs: Cuts roofing paper to size, using knife, and nails or staples it to roof in 
overlapping strips to form base for roofing materials. Installs gutters and downs spouts. Aligns roofing material with edge of roof, 
and overlaps successive layers, gauging distance of overlap with chalk line, gauge on shingling hatchet, or by lines on shingles. 
Fastens composition shingles or sheets to roof with asphalt, cement, or nails. Punches holes in slate, tile, terra cotta, or wooden 
shingles, using punch and hammer. Cuts strips of flashing and fits them into angles formed by walls, vents, and intersecting roof 
surfaces. When applying asphalt or tar and gravel to roof, mops or pours hot asphalt or tar onto roof base. Applies alternate layers 
of hot asphalt or tar and roofing paper until roof covering is as specified. Applies gravel or pebbles over top layer, using rake or 
stiff bristled broom. 

Tile Setter (including tile finishing) – Journeyman /Helpers - Applies tile to walls, floors, ceilings, and promenade roof decks, 
following design specifications: Examines blueprints, measures and marks surfaces to be covered, and lays out work. Measures 
and cuts metal lath to size for walls and ceilings with tin snips. Tacks lath to wall and ceiling surfaces with staple gun or hammer. 
Spreads plaster base over lath with trowel and levels plaster to specified thickness, using screed. Spreads concrete on sub floor, 
with trowel and levels it with screed. Spreads mastic or other adhesive base on roof deck, using serrated spreader to form base for 
promenade tile. Cuts and shapes tile with tile cutters and biters. May cut marked tiles to size, using power saw or tile cutter. 
Positions tile and taps it with trowel handle to affix tile to plaster or adhesive base. Supplies and mixes construction materials 
for setting tile, applies grout, and cleans installed tile: Moves tiles, tile setting tools, and work devices from storage area to 
installation site manually or using wheelbarrow. Mixes mortar and grout according to standard formulas, using bucket, water hose, 
spatula, and portable mixer. Applies grout between joints of installed tile, using grouting trowel. Removes excess grout from tile 
joints with wet sponge and scrapes corners and crevices with trowel. Wipes surface of tile after grout has set to remove grout 
residue and polish tile, using nonabrasive materials. Cleans installation site, mixing and storage areas, and installation machines, 
tools, and equipment, using water and various cleaning tools. 

Common Laborer - Performs any combination of the following tasks in erecting, repairing and wrecking buildings; dig, spread 
and level dirt and gravel; lift carry and hold building materials, tools and supplies; clean tools, equipment, materials and work 
areas; mix, pour and spread concrete, asphalt, gravel and other materials; join, wrap and seal sections of pipe; routine non-
machine tasks such as removing forms from set concrete, filling expansion joints with asphalt, and placing culverts in trench. May 
also signal construction equipment operators; measure distances from grade stakes, drive stakes and stretch lines; bolt, nail align 
and block up under forms; mix and finish poured concrete, erect scaffolding; spread paint or coating to seal surfaces; caulking 
compounds to seal surfaces; remove projections from concrete, and mount pipe hangers. 

Helpers - Helper is a semi–skilled worker (rather than a skilled journeyman) who works under the direction of and assists a 
journeyman. Under the journeyman’s direction and supervision, the helper performs a variety of duties to assist the journeyman 
such as preparing, carrying, and furnishing equipment, supplies and maintaining them in order; cleaning and preparing work 
areas; lifting, positioning, and holding materials or tools; and other related semi–skilled tasks as directed by the journeyman. A 
helper may use the tools of the trade at and under the direction of the journeyman. The particular duties performed by a helper 
vary according to area practice. The journeyman must work in close proximity to the location of the helpers’ work area. 

If any bidding Contractor believes that an additional classification for a particular craft or type of worker is necessary to perform 
work under the RFP Scope of Work, then it shall submit a request to the PHA to use an additional labor classification not listed 
herein and specify the proposed new classification. The PHA shall determine whether a proposed classification is already covered 
herein, and, if so, specify which classification is appropriate. The PHA’s decision shall be conclusive. If the PHA determines that a 
new classification is necessary, then it will notify all interested Contractors accordingly. 



EXHIBIT A - Material list 

Item’s Description of Item’s / Material 
Unit 
Each Price

1 Interior light fixture whit new model Model# (6632600) Bed. Liv. Kit. Dinn. Hall, 
2 Interior light fixturewhit new model Model# ( EGM1392A‐3/BN ) Bathrooms 
3 Exterior light fixture Model#( N/ A )   Entry Porch 
4 Exterior light fixture Model#( N/ A )   Carr Port 
5 Wall  cover  plates:  outlets,  light  switch  cover, 

blank, phone, cable, etc. 
Unbreakable Nylon wall plate light almond color # 
M26-00PJ8-0TM

6 Electrical receptacle Model # M26-05320-TMP 
7 GFI Receptacle Model # VT6-FNT2-HT6 Light Almond 6 Pack 
8 light bulb Model # B7A19A60WULI8 E COSMART 
9 Window blind Hampton bayCordless  Vinyl Mini Blind 

(Alabaster Color) 
Note: living room/ Bedroom large blind replaced with 2 
medium size blinds

10 Window glass Low E / Single pane 
11 Window screen 
12 A/C Ceiling vent\ Color White same model of the existing 
13 Three-in-one Smoke Alarm Model# MIC15099S VSI Electric 
14 A/C Unit inside 
15 A/C Unit Outside 
16 Sink faucet Delta single handle & single hole chrome  Water lines 

Are included Model# [ 101LF‐WF ] 
17 Vanity Faucet Model # B510-PPU-ECO DELTA 
18 Shower faucet Model #  82604 MOEN 
19 Faucets Water lines Model # 7223‐16382BG2
20 Faucet Shutoff Valve valves ¼ turn  Model#G2CR19XC1 Brass craft 

21 Exterior faucet Model # VHBQTCC3EB ½” 1/4” Turn Brass 
22 Water heater unit Model # XG40506HE38VO Rheem Performance Plus 

40 Gal
23 Landry Water Shutoff Valves valves ¼ turn Model#38529
24 Towel bar Set Delta Model # [FND63‐PC ]
25 Vanity mirror Model # R0101 Hampton bay
26 Toilets seat Model # K‐4336‐0 Kohler
27 Toilet Unit Model # 3378. 128SF.020 America Standard 
28 Exhaust Fan with light. Mode# 769RL Nu Tone 70 CFM 
29 kitchen Range hood Model # F403004Stainless Steel (F40000 series)
30 Entry doorknob Defiant  Satin Nickel color  key 

31 Interior doorknob, bedroom’s / Bathroom’s Defiant  Satin Nickel color privacy knob 

32 Interior doorknob Closets Defiant Satin Nickel color Passage Knob 
33 Exterior door Slab only 
34 Exterior door Slab & frame 
35 Interior door Slab only New 6 panel Design Brand JELD-WEN 
36 Interior door Slab & frame New 6 panel Design Brand JELD-WEN 
37 Closet door New 6 panel Design Brand JELD-WEN 
38 Closet door Rails tracks Sliding railing 
39 Door Screen 
40 Door Screen Lock Model # VF33BL Black Color 
41  Door Screen Cylinder Model # V2010VL Black Color 



42  Shower Wall panels Fabricated Marble (W- 32“x H-84“) 
(W- 60“x H-84“) 

43  Walking shower Base Fabricated Marble (W- 32“x L-60“) 
44  Upper Cabinets Kitchen ¾“ Plywood Ash with ¾ ̋ Solid Ash facing, ¼̋ Backing Birch 
45 Lower Cabinets Kitchen ¾“Plywood Ash with ¾“ Solid Ash facing 
46 Vanity Cabinet Bathroom ¾ Plywood Ash with ¾ ̋ Solid Ash facing, ¼̋ Backing Birch 
47 Cabinets counter top Quartz [ Sierra Madre color] Bull nose edge, back splash 

Demi bull nose with Stainless Steel Under sink 50-50 8 ̋

48 Vanity counter top Quartz [ Sierra Madre color] Bull nose edge, back splash 
Demi bull nose with white sink integrated 

49 Cabinets Doors ¼ ̋ Panel Ash, ¼̋ Shaker Door 15˚ Edge cut Around door & 
drawers covers (NO KNOBS) 

50 Cabinets Hard Ware; Hidden hinges 125˚ Full extension Raills100lbs. 

51 Refrigerator Model # WRT518SZFB WHIRPOOL 
52 Stove Model # WFG320MOBB Gas rage, 

Model # WFC150MOEB Electric rage. 
53 For any material/item not listed the PHA will pay a cost-plus markup – Please submit your markup percentage % 



EXHIBIT B 

Bid Form – Labor Unit Prices 

Labor Hourly Unit Prices 
Labor Descriptions Regular Time  Over-Time Weekend Holiday 

32  Painter $ $ $ $ 

33 Carpenter $ $ $ $ 

34 Bricklayer $ $ $ $ 

35 Cement Mason/Concrete Finisher $ $ $ $ 

36 Drywall Finisher/Taper $ $ $ $ 

37 Electrician $ $ $ $ 

38 Plasterer $ $ $ $ 

39 Plumber $ $ $ $ 

40 Roofer $ $ $ $ 

41 Tile Setter $ $ $ $ 

42 Common Laborer $ $ $ $ 

43  Helpers $ $ $ $ 

Note: [Read specifications and scope of work thoroughly such as material, labor, etc. before turning in 
sealed Bid package] 

1-Year Rate Adjustment Note: 

Contractor will be given the option to adjust rates for Material and Labor after a 1-year period from 
contract award. Contractor is responsible for providing support documentation for rate adjustment 
and will only become valid after Pharr Housing Authority agrees to the change in writing. 
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Certification Regarding 
Debarment and Suspension 

U.S. Department of Housing 
and Urban Development 

Exhibit C 

Certification A: Certification Regarding Debarment, Suspension, and 
Other Responsibility Matters - Primary Covered Transactions 

1. The prospective primary participant certifies to the best of its knowl- 
edge and belief that its principals; 

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions 
by any Federal debarment or agency; 

b. Have not within a three-year period preceding this  proposal,
been convicted of or had a civil judgment rendered against them for 
commission of fraud or a criminal offense in connection with obtain- 
ing, attempting to obtain, or performing a public (Federal, State, or 
local) transaction or contract under a public transaction; violation of 
Federal or State antitrust statutes or commission of embezzlement, theft, 
forgery, bribery, falsification, or destruction of records, making false 
statements, or receiving stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with 
commission of any of the offenses enumerated in paragraph (1)(b) of 
this certification; and 

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local) 
terminated for cause or default. 

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant 
shall attach an explanation to this proposal. 

Instructions for Certification (A) 

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below. 

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered 
transaction. The prospective participant shall submit an explanation 
of why it cannot provide the certification set out below. The certifi- 
cation or explanation will be considered in connection with the 
department or agency’s determination whether to enter into this 
transaction. However, failure of the prospective primary participant to 
furnish a certification or an explanation shall disqualify such person 
from participation in this transaction. 

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter- 
mined to enter into this transaction. If it is later determined that the 
prospective primary participant knowingly rendered an erroneous 
certification, in addition to other remedies available to the Federal 
Government, the department or agency may terminate this transaction 
for cause of default. 

4. The prospective primary participant shall provide immediate writ- 
ten notice to the department or agency to whom this proposal is 
submitted if at any time the prospective primary participant learns that 
its certification was erroneous when submitted or has become errone- 
ous by reason of changed circumstances. 

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov- 
ered transaction, principal, proposal, and voluntarily excluded, as 
used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules implementing Executive Order 12549. 
You may contact the department or agency to which this proposal is 
being submitted for assistance in obtaining a copy of these regulations. 

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into, 
it shall not knowingly enter into any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, 
unless authorized by the department or agency entering into this 
transaction. 

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification 
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu- 
sion - Lower Tier Covered Transaction,” provided by the department 
or agency entering into this covered transaction, without modification, 
in all lower tier covered transactions and in all solicitations for lower 
tier covered transactions. 

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it 
is not debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous. 
A participant may decide the method and frequency by which it 
determines this eligibility of its principals. Each participant may, but 
is not required to, check the Nonprocurement List. 

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and information 
of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business 
dealings. 

10. Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters 
into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal 
Government, the department or agency may terminate this transaction 
for cause of default. 



Page 2 of 2 form HUD-2992 (3/98)

Certification B: Certification Regarding Debarment, Suspension, Ineli- 
gibility and Voluntary Exclusion - Lower Tier Covered Transactions 

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal depart- 
ment or agency. 

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant 
shall attach an explanation to this proposal. 

Instructions for Certification (B) 

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below. 

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into. 
If it is later determined that the prospective lower tier participant 
knowingly rendered an erroneous certification, in addition to other 
remedies available to the Federal Government, the department or 
agency with which this transaction originated may pursue available 
remedies, including suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any 
time the prospective lower tier participant learns that its certification 
was erroneous when submitted or has become erroneous by reason of 
changed  circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov- 
ered transaction, principal, proposal, and voluntarily excluded, as 
used in this clause, have the meanings set out in the Definitions and 
Coverage sections of rules implementing Executive Order 12549. You 
may contact the person to which this proposal is submitted for assis- 
tance in obtaining a copy of these regulations. 

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into, 
it shall not knowingly enter into any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, 
unless authorized by the department or agency with which this trans- 
action  originated. 

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification 
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu- 
sion - Lower Tier Covered Transaction,” without modification, in all 
lower tier covered transactions and in all solicitations for lower tier 
covered transactions. 

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it 
is not debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous. 
A participant may decide the method and frequency by which it 
determines the eligibility of its principals. Each participant may, but 
is not required to, check the Nonprocurement List. 

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and information 
of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business 
dealings. 

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly 
enters into a lower tier covered transaction with a person who is 
suspended, debarred, ineligible, or voluntarily excluded from partici- 
pation in this transaction, in addition to other remedies available to the 
Federal Government, the department or agency with which this trans- 
action originated may pursue available remedies including suspension 
and/or debarment. 

Applicant Date 

Signature of Authorized Certifying Official Title 



Certification for 
a Drug-Free Workplace 

U.S. Department of Housing 
and Urban Development 

Exhibit D 

Applicant Name 

Program/Activity Receiving Federal Grant Funding 

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to 
the Department of Housing and Urban Development (HUD) regarding the sites listed below: 

I certify that the above named Applicant will or will continue 
to provide a drug-free workplace by: 

a. Publishing a statement notifying employees that the un- 
lawful manufacture, distribution, dispensing, possession, or use 
of a controlled substance is prohibited in the Applicant's work- 
place and specifying the actions that will be taken against 
employees for violation of such prohibition. 

b. Establishing an on-going drug-free awareness program to
inform employees --- 

(1) The dangers of drug abuse in the workplace; 

(2) The Applicant's policy of maintaining a drug-free 
workplace; 

(3) Any available drug counseling, rehabilitation, and 
employee assistance programs; and 

(4) The penalties that may be imposed upon employees 
for drug abuse violations occurring in the workplace. 

c. Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement 
required by paragraph a.; 

d. Notifying the employee in the statement required by para- 
graph a. that, as a condition of employment under the grant, the 
employee will --- 

(1) Abide by the terms of the statement; and 

(2) Notify the employer in writing of his or her convic- 
tion for a violation of a criminal drug statute occurring in the 
workplace no later than five calendar days after such conviction; 

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em- 
ployee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, includ- 
ing position title, to every grant officer or other designee on 
whose grant activity the convicted employee was working, 
unless the Federalagency has designated a central point for the 
receipt of such notices. Notice shall include the identification 
number(s) of each affected grant; 

f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d.(2), with respect 
to any employee who is so convicted --- 

(1) Taking appropriate personnel action against such an 
employee, up to and including termination, consistent with the 
requirements of the Rehabilitation Act of 1973, as amended; or 

(2) Requiring such employee to participate satisfacto- 
rily in a drug abuse assistance or rehabilitation program ap- 
proved for such purposes by a Federal, State, or local health, law 
enforcement, or other appropriate agency; 

g. Making a good faith effort to continue to maintain a drug- 
free workplace through implementation of paragraphs a. thru f. 

2. Sites for Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above: Place of Performance shall include the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. 
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. 

(18 U.S.C. 1001, 1010, 1012;  31 U.S.C. 3729, 3802) 

form HUD-50070 (3/98) 
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3 

Name of Authorized Official Title

Signature Date

X  

Check here if there are workplaces on file that are not identified on the attached sheets. 



Certification of Payments U.S. Department of Housing 
and Urban Development 

OMB Approval No. 2577-0157 (Exp. 01/31/201 )

to Influence Federal Transactions Office of Public and Indian Housing Exhibit E 

Applicant Name 

Program/Activity Receiving Federal Grant Funding 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be 
paid, by or  on behalf  of the undersigned,  to  any person for 
influencing or attempting to influence an officer or employee of 
an agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connec- 
tion with the awarding of any Federal contract, the making of any 
Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, 
grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have 
been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of an agency, a 
Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, 
Disclosure Form to Report Lobbying, in accordance with its 
instructions. 

(3) The undersigned shall require that the language of this 
certification be included in the award documents for all subawards 
at all tiers (including subcontracts, subgrants, and  contracts 
under grants, loans, and  cooperative  agreements)  and  that  all 
sub recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which 
reliance was placed when this transaction was made or entered 
into. Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by Section 1352, Title 
31, U.S. Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. 
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010,  
1012; 31 U.S.C. 3729, 3802) 

Previous edition is obsolete form HUD 50071  ( ) 
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1. Preparation of Offers 

(a) Offerors are expected to examine the statement of work, the 
proposed contract terms and conditions, and all instructions. Failure 
to do so will be at the offeror's risk. 

(b) Each offeror shall furnish the information required by the solicita- 
tion. The offeror shall sign the offer and print or type its name on the 
cover sheet and each continuation sheet on which it makes an entry. 
Erasures or other changes must be initialed by the person signingthe 
offer. Offers signed by an agent shall be accompanied by evidence of 
that agent's authority, unless that evidence has been previously 
furnished to the HA. 

(c) Offers for services other than those specified will not be consid- 
ered. 

 
2. Submission of Offers 

(a) Offers and  modifications thereof shall be submitted in sealed 
envelopes or packages (1) addressed to the office specified in the 
solicitation, and (2) showing the time specifiedfor receipt, the solicita- 
tion number, and the name and address of the offerer. 

(b) Telegraphic offers will not be considered unless authorized bythe 
solicitation; however, offers may be modified by written or telegraphic 
notice. 

(c) Facsimile offers, modifications or withdrawals will not be consid- 
ered unless authorized by the solicitation. 

 
3. Amendments to Solicitations 

(a) If this solicitation is amended, then all terms and conditions which 
are not modified remain unchanged. 

(b) Offerers shall acknowledge receipt of any amendments to this 
solicitation by 

(1) signing and returning the amendment; 
(2) identifying the amendment number and date in the space 

provided for this purpose on the form for submitting an offer, 
(3) letter or telegram, or 
(4) facsimile, if facsimile offers are authorized in the solicitation. 

The HA/HUD must receive the acknowledgment by the time 
specified for receipt of offers. 

 
4. Explanation to Prospective Offerors 

Any prospective offeror desiring an explanation or interpretation of the 
solicitation, statement of work, etc., must request it in writing soon 
enough to allow a reply to reach all prospective offerers before the 
submission of their offers. Oral explanations or instructions given 
before the award of the contract will not be binding. Any information 
givento a prospective offerer concerning a solicitation will befurnished 
promptly to all other prospective offerors as an amendment of the 
solicitation, if that information is necessary in submitting offers or if the 
lack of it would be prejudicial to any other prospective offerors. 

 
5. Responsibility of Prospective Contractor 

(a) The HA shall award a contract only to a responsible prospective 
contractor who is able to perform successfully under the terms and 
conditions of the proposed contract.  To be determined responsible, 
a prospective contractor must - 

 
(2) Have a satisfactory performance record; 
(3) Have a satisfactory record of integrity and business ethics; 
(4) Have a satisfactory record of compliance with public policy 

ꞏ(e.g., Equal Employment Opportunity); and 
(5) Not havebeen suspended, debarred, or otherwise determined 

to be ineligible for award of contracts by the Department of 
Housing and Urban Development or any other agency of the 
U.S. Government.  Current lists of ineligible contractors are 
available for inspection at the HA/HUD. 

(b) Before an  offer is considered for award, the offeror may be 
requested by the HA to submit a statement or other documentation 
regarding any of the foregoing requirements. Failure by the offeror to 
provide such additional information may render the offerer ineligiblefor 
award. 

 
6. Late Submissions, Modifications, and Withdrawal of Offers 

(a) Any offer received at the place designated in the solicitation after 
the exact time specified for receipt will not be considered unless it is 
received before award is made and it - 

(1) Was sent by registered or certified mail not later than the fifth 
calendar day before the date specified for receipt of offers 
(e.g., an offer submitted in response to a solicitation requiring 
receipt of offers by the 20th of the month must have been 
mailed by the 15th); 

(2) Was sent by mail, or if authorized by the solicitation, was sent 
by telegram or via facsimile, and it is determined by the HAI 
HUD that the late receipt was due solely to mishandling bythe 
HA/HUD after receipt at the HA; 

(3) Was sent  by U.S. Postal Service Express  Mail Next Day 
Service - Post Office to Addressee, not later than 5:00 p.m. at 
the place of mailingtwo working days prior to the date specified 
for receipt of proposals. The term "Working days" excludes 
weekends and U.S. Federal holidays; or 

(4) Is the only offer received. 

(b) Any modification of an offer, except a modification resulting from 
the HA's request for ''best and final" offer (if this solicitation is a request   : 
for proposals), is subject to the same conditions as in subparagraphs 
(a)(1), (2), and (3) of this provision. 

(c) A modification resulting from the HA's request for "best and final" 
offer received after the time and date specified in the request will not 
beconsidered unless received before award andthe late receipt isdue 
solely to mishandling by the HA after receipt at the HA. 

(d) The only acceptable evidence to establish the date of mailing of a 
late offer, modification, or withdrawal sent either by registered or 
certified mail is the U.S. or Canadian Postal Service postmark both on 
the envelope or wrapper and on the original receipt from the U.S. or 
Canadian Postal Service. Both postmarks must show a legible date 
or the offer, modification, or withdrawal shall be processed as if mailed 
late. "Postmark" means a printed, stamped, or otherwise placed 
impression (exclusive of a postage meter machine impression) that is 
readily identifiable without further action as having been supplied and 
affixed by employees of the U.S. or Canadian Postal Service on the 
date of mailing. Therefore, offerers should request the postal clerk to 
place a hand cancellation bull's_-eye postmark on both the receipt and 
the envelope or wrapper. 

(1) Have adequate financial resources to perform the contract, or (e) The only acceptable evidence to establishthe time of receipt at the -

the ability to obtain them; HA is the time/date  stamp of  HA on the offer wrapper  or  other 
documentary evidence of receipt maintained by the HA. 
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(f) The only acceptable evidence to establish the date of mailing of a 
late offer, modification, or withdrawal sent by Express MailNext Day 
Service-Post Officeto Addressee isthe date entered bythe post office 
receiving clerk on the "Express Mail Next Day Service-Post Office to 
Addressee" label and the postmark on both the envelope or wrapper 
and on the original receipt from the U.S. Postal Service. "Postmark" 
has the same meaning as defined in paragraph (c) of this provision, 
excluding postmarks of the Canadian Postal Service. Therefore, 
offerors should request the postal clerk to place a legible hand 
cancellation bull's eye postmark on boththe receipt and the envelope 
or wrapper. 

(g) Notwithstanding paragraph (a) of this provision, a late modification 
of an otherwise successful offer that makes its terms more favorable 
to the HA will be considered at any time it is received and may be 
accepted. 

(h) If this solicitation is a request for proposals, proposals may be 
withdrawn by written notice, or if authorized by this solicitation, by 
telegram (including mailgram) or facsimile machine transmission 
received at any time before award. Proposals may be withdrawn in 
person by a offeror or its authorized representative if the identity of the 
person requesting withdrawal is established and the person signs a 
receiptfor the offer before award. If this solicitation is an Invitation for 
bids, bids may be withdrawn at any time prior to bid opening. 

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the 
responsible offeror whose offer conforming to the solicitation will be 
most advantageous tothe HA,cost or price and other factors, specified 
elsewhere in this solicitation, considered. 

(b) The HA may 
(1) reject any or all offers if such action is in the HA's interest, 
(2) accept other than the lowest offer, 
(3) waive informalities and minor irregularities in offers received, 

and (4) award more than one contract for all or part of the 
requirements stated. 

(c) If this solicitation is a request for proposals, the HA may award a 
contract on the basis of initial offers received, without discussions. 
Therefore, each initialoffer shouldcontain the offeror's bestterms from 
a cost or price and technical standpoint. 

(d) A written award or acceptance of offer mailed or otherwise 
furnished to the successful offeror within the time for acceptance 
specified in the offer shall result in a binding contract without further 
action by either party. If this solicitation is a request for proposals, 
beforethe offer's specifiedexpirationtime, the HAmay accept an offer, 
whether or not there are negotiations after its receipt, unless awritten 
notice of withdrawal isreceived before award. Negotiations conducted 
after receipt of an offer do not constitute a rejection or counteroffer by 
the HA. 

(e) Neither financialdata submittedwith an offer, nor representations 
concerning facilities or financing, will form a part of the resulting 
contract. 

8. Service of Protest

Any protest against the award of acontract pursuant to this solicitation 
shall beserved on the HA by obtainingwritten and dated acknowledg- 
ment of receipt from the HA at the address shown on the cover of this 
solicitation. The determination of the HA with regard to such protest 
or to proceed to award notwithstanding such protest shall be final 
unless appealed by the protestor. 

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed 
envelope and addressed to the office specified inthe solicitation. The 
proposal shall show the hour and date specified Inthe solicitation 
for receipt,the solicitation number, andthe name and address of 
the offeror, on the face of the envelope. 

It is very Important that the offer be properly identified on the face 
of the envelope as set forth above in order to insure that the date and 
time of receipt is stampedon the face of the offer envelope. Receiving 
procedures are: date and time stampthose envelopes identified as 
proposals anddeliver them immediately to the appropriate contracting 
official, and only date stamp those envelopes which do not contain 
identification of the contents and deliver them to the appropriate 
procuring activity only through the routine mail delivery procedure. 

[Describe bid or proposal preparation instructions here:} 
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Certifications and 
Representations 
of Offerors 
Non-Construction Contract 

U.S. Department of Housing 
and Urban Development 
Office of Public and Indian Housing 

Exhibit G 

Public reporting burden for this collection of information is estimated to average 5 minutes per response, including the time for reviewing instructions, searching 
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements 
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest. 
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by bidders/offerors to certify to the HA's Contracting 
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are 
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality. 

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/ 
offer that, except for full-time bona fide employees working 
solely for the bidder/offeror, the bidder/offeror: 

(1) has, has not employed or retained any person or 
company to solicit or obtain this contract; and 

(2) has,      has not paid or agreed to pay to any person or 
company employed or retained to solicit or obtain this 
contract any commission, percentage, brokerage, or other 
fee contingent upon or resulting from the award of this 
contract. 

(b) If the answer to either (a)(1) or (a) (2) above is affirmative, 
the bidder/offeror shall make an immediate and full written 
disclosure to the PHA Contracting Officer. 

(c) Any misrepresentation by the bidder/offeror shall give the 
PHA the right to (1) terminate the resultant contract; (2) at its 
discretion, to deduct from contract payments the amount of any 
commission, percentage, brokerage, or other contingent fee; or 
(3) take other remedy pursuant to the contract. 

2. Small, Minority, Women-Owned Business Concern Rep- 
resentation

The bidder/offeror represents and certifies as part of its bid/ offer 
that it: 

(a) is, is not a small business concern. “Small business 
concern,” as used in this provision, means a concern, includ- 
ing its affiliates, that is independently owned and operated, 
not dominant in the field of operation in which it is bidding, 
and qualified as a small business under the criteria and size 
standards in 13 CFR 121. 

(b) is, is not a women-owned small business concern. 
“Women-owned,” as used in this provision, means a small 
business that is at least 51 percent owned by a woman or 
women who are U.S. citizens and who also control and 
operate the business. 

(c) is, is not a minority enterprise which, pursuant to Executive 
Order 11625, is defined as a business which is at least 51 
percent owned by one or more minority group members or, 
in the case of a publicly owned business, at least 51 percent 
of its voting stock is owned by one or more minority group 
members, and whose management and daily operations are 
controlled by one or more such individuals. 

For the purpose of this definition, minority group members are: 

(Check the block applicable to you) 

Black Americans Asian Pacific Americans 

Hispanic Americans Asian Indian Americans 

Native Americans Hasidic Jewish Americans 

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that— 

(1) The prices in this bid/offer have been arrived at indepen- 
dently, without, for the purpose of restricting competi- 
tion, any consultation, communication, or agreement 
with any other bidder/offeror or competitor relating to (i) 
those prices, (ii) the intention to submit a bid/offer, or 
(iii) the methods or factors used to calculate the prices 
offered; 

(2) The prices in this bid/offer have not been and will not be 
knowingly disclosed by the bidder/offeror, directly or 
indirectly, to any other bidder/offeror or competitor be- 
fore bid opening (in the case of a sealed bid solicitation) 
or contract award (in the case of a negotiated solicitation) 
unless otherwise required by law; and 

(3) No attempt has been made or will be made by the bidder/ 
offeror to induce any other concern to submit or not to 
submit a bid/offer for the purpose of restricting competition. 

(b) Each signature on the bid/offer is considered to be a certifi- 
cation by the signatory that the signatory: 

(1) Is the person in the bidder/offeror’s organization respon- 
sible for determining the prices being offered in this bid 
or proposal, and that the signatory has not participated 
and will not participate in any action contrary to subpara- 
graphs (a)(l) through (a)(3) above; or 

(2) (i) Has been authorized, in writing, to act as agent for the 
following principals in certifying that those principals 
have not participated, and will not participate in any 
action contrary to subparagraphs (a)(l) through (a)(3) 
above (insert full name of person(s) in the bidder/offeror’s 
organization responsible for determining the prices of- 
fered in this bid or proposal, and the title of his or her 
position in the bidder/offeror’s organization); 

(ii) As an authorized agent, does certify that the princi- 
pals named in subdivision (b)(2)(i) above have not par- 
ticipated, and will not participate, in any action contrary 
to subparagraphs (a)(l) through (a)(3) above; and 
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(iii) As an agent, has not personally participated, and will 
not participate in any action contrary to subparagraphs 
(a)(l) through (a)(3) above. 

(c) If the bidder/offeror deletes or modifies subparagraph (a)2 
above, the bidder/offeror must furnish with its bid/offer a 
signed statement setting forth in detail the circumstances of 
the disclosure. 

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and 
belief and except as otherwise disclosed, it does not have any 
organizational conflict of interest which is defined as a 
situation in which the nature of work under a proposed 
contract and a prospective contractor’s organizational, fi- 
nancial, contractual or other interest are such that: 

(i) Award of the contract may result in an unfair competi- 
tive advantage; 

(ii) The Contractor’s objectivity in performing the con- 
tract work may be impaired; or 

(iii) That the Contractor has disclosed all relevant infor- 
mation and requested the HA to make a determination 
with respect to this Contract. 

(b) The Contractor agrees that if after award he or she discovers 
an  organizational  conflict  of  interest  with  respect  to  this 

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by 
submission of a proposal, hereby warrants that to the best of its 
knowledge and belief, no actual or apparent conflict of interest 
exists with regard to my possible performance of this procure- 
ment, as described in the clause in this solicitation titled “Orga- 
nizational Conflict of Interest.” 

7. Offeror's Signature

The offeror hereby certifies that the information contained in 
these certifications and representations is accurate, complete, 
and current. 

Signature & Date: 

Typed or Printed Name: 

contract, he or she shall make an immediate and full disclo-    
sure in writing to the HA which shall include a description of 
the action which the Contractor has taken or intends to 
eliminate or neutralize the conflict. The HA may, however, 
terminate the Contract for the convenience of HA if it would 
be in the best interest of HA. 

(c) In the event the Contractor was aware of an organizational 
conflict of interest before the award of this Contract and 
intentionally did not disclose the conflict to the HA, the HA 
may terminate the Contract for default. 

(d) The Contractor shall require a disclosure or representation 
from subcontractors and consultants who may be in a position 
to influence the advice or assistance rendered to the HA and 
shall include any necessary provisions to eliminate or neutralize 
conflicts of interest in consultant agreements or subcontracts 
involving performance or work under this Contract. 

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized 
to negotiate on its behalf with the PHA in connection with this 
request for proposals: (list names, titles, and telephone numbers 
of the authorized negotiators): 

Title: 
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Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees. 

Applicability. This form HUD-5370-C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

proposal submitted before final payment of the contract. 
(d) Failure to agree to any adjustment shall be a dispute under 

clause Disputes, herein. However, nothing in this clause 
shall excuse the Contractor from proceeding with the 

1) Non-construction contracts (without maintenance) contract as changed. 

greater than $105,000 - use Section I; (e)  No services for which an additional cost or fee will be 
2) Maintenance contracts (including nonroutine charged by the Contractor shall be furnished without the 

maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $150,000 - use Section II; and

prior written consent of the HA. 

3) Maintenance contracts (including nonroutine 3. Termination for Convenience and Default

maintenance), greater than $150,000 – use Sections I

and II. (a) The HA may terminate this contract in whole, or from time to
time in part, for the HA's convenience or the failure of the 

Section I - Clauses for All Non-Construction Contracts greater 
than $150,000 

1. Definitions

The following definitions are applicable to this contract: 
(a) "Authority or Housing Authority (HA)" means the 

Housing Authority. 
(b) "Contract" means the contract entered into between the 

Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 

Contractor to fulfill the contract obligations (default). The 
HA shall terminate by delivering to the Contractor a written 
Notice of Termination specifying the nature, extent, and 
effective date of the termination. Upon receipt of the notice, 
the Contractor shall: (i) immediately discontinue all services 
affected (unless the notice directs otherwise); and (ii) 
deliver to the HA all information, reports, papers, and other 
materials accumulated or generated in performing 
this contract, whether completed or in process. 

(b) If the termination is for the convenience of the HA, the HA 
shall be liable only for payment for services rendered 
before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to 

Order, or other modification. fulfill its obligations under the contract (default), the HA may 
(c) "Contractor" means the person or other entity entering into (i) require the Contractor to deliver to it, in the manner 

the contract with the Authority to perform all of the work and to the extent directed by the HA, any work as 

required under the contract. described in subparagraph (a)(ii) above, and compensation 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban 

development, his delegates, successors, and assigns, and 
the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

be determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for the 
purpose of off-set or partial payment, as the case may 
be, of amounts owed to the HA by the Contractor. 

2. Changes (d)  If, after termination for failure to fulfill contract obligations 
(default), it is determined that the Contractor had not failed, 

(a) The HA may at any time, by written order, and without 
notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 

the termination shall be deemed to have been effected for 
the convenience of the HA, and the Contractor shall been 
titled to payment as described in paragraph (b) above. 

performed or supplies to be delivered. (e) Any disputes with regard to this clause are expressly made 
(b) If any such change causes an increase or decrease in the subject to the terms of clause titled Disputes herein. 

hourly rate, the not-to-exceed amount of the contract, or 

the time required for performance of any part of the work 
under this contract, whether or not changed by the order, 
or otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a 

4. Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this clause, 
excludes purchase orders not exceeding $10,000. 

(c) The periods of access and examination in paragraphs (a) 
and (b) above for records relating to: 
(i) appeals under the clause titled Disputes; 
(ii) litigation or settlement of claims arising from the 

A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

9. Assignment of Contract

performance of this contract; or, The Contractor shall not assign or transfer any interest in this 
(iii) costs and expenses of this contract to which the HA, 
HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, 
claims, or exceptions. 

5. Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

6. Energy Efficiency

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in 
which the work under this contract is performed. 

7. Disputes

(a) All disputes arising under or relating to this contract, except 
for disputes arising under clauses contained in Section III, 
Labor Standards Provisions, including any claims for 
damages for the alleged breach there of which are not 
disposed of by agreement, shall be resolved under this 
clause. 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event in 
no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days after 
receipt of the HA's decision, shall notify the HA in writing 
that it takes exception to such decision, the decision 

contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is a 
partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership approved 
by the HA. 

10. Certificate and Release

Prior to final payment under this contract, or prior to settlement 
upon termination of this contract, and as a condition precedent 
thereto, the Contractor shall execute and deliver to the HA a 
certificate and release, in a form acceptable to the HA, of all 
claims against the HA by the Contractor under and by virtue of 
this contract, other than such claims, if any, as may be 
specifically excepted by the Contractor in stated amounts set 
forth therein. 

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge 
and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is defined 
as a situation in which the nature of work under this 
contract and a contractor's organizational, financial, 
contractual or other interests are such that: 
(i) Award of the contract may result in an unfair 

competitive advantage; or 
(ii) The Contractor's objectivity in performing the contract 

work may be impaired. 
(b) The Contractor agrees that if after award it discovers an 

organizational conflict of interest with respect to this contract 
or any task/delivery order under the contract, he or she shall 
make an immediate and full disclosure in writing to the 
Contracting Officer which shall include a description of the 
action which the Contractor has taken or intends to take to 
eliminate or neutralize the conflict. The HA may, however, 
terminate the contract or task/delivery order for the 
convenience of the HA if it would be in the best interest 

shall be final and conclusive. of the HA. 
(d) Provided the Contractor has (i) given the notice within the (c)   In the event the Contractor was aware of an organizational 

time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and (iii) 
brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had a 
reasonable time to respond to a written request by the HA 
that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the  
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance of 
this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

8. Contract Termination; Debarment

conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting 
Officer, the HA may terminate the contract for default. 

(d) The terms of this clause shall be included in all 
subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

12. Inspection and Acceptance

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 
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product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of such 
product from the Contractor. 

(b) The Contractor shall make any required corrections  
promptly at no additional charge and return a revised copy 

"Local government" means a unit of government in a State 
and, if chartered, established, or otherwise recognized by a 
State for the performance of a governmental duty, including a 
local public authority, a special district, an intrastate district, a 
council of governments, a sponsor group representative 
organization, and any other instrumentality of a local 

of the product to the HA within 7 days of notification or a government. 
later date if extended by the HA. "Officer or employee of an agency" includes the following 

(c) Failure by the Contractor to proceed with reasonable individuals who are employed by an agency: 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a position 
under a temporary appointment; 

(ii) A member of the uniformed services as defined in 
section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in section 
13. Interest of Members of Congress 202, title 18, U.S.C.; and, 

(i) An individual who is a member of a Federal advisory 
No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there from, 
but this provision shall not be construed to extend to this  
contract if made with a corporation for its general benefit. 

 
14. Interest of Members, Officers, or Employees and Former 

committee, as defined by the Federal Advisory 
Committee Act, title 5, appendix 2. 

“Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 

Members, Officers, or Employees expenditures specifically permitted by other Federal law. 
"Recipient" includes all contractors, subcontractors at any 

No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 

tier, and subgrantees at any tier of the recipient of funds received 
in connection with a Federal contract, grant, loan, or cooperative 
agreement. The term excludes an Indian tribe, tribal organization, 
or any other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

project, shall, during his or her tenure, or for one year "Regularly employed means, with respect to an officer or 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 

 
15. Limitation on Payments to Influence Certain Federal 

Transactions 
 

(a) Definitions. As used in this clause: 
"Agency", as defined in 5 U.S.C. 552(f), includes Federal 

executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 

"Covered Federal Action" means any of the following person for 130 working days. 
Federal actions: "State" means a State of the United States, the District of 

(i) The awarding of any Federal contract; 
(ii) The making of any Federal grant; 
(iii) The making of any Federal loan; 
(iv) The entering into of any cooperative agreement; and, 

Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality of 
a State, and a multi-State, regional, or interstate entity having 
governmental duties and powers. 

(v) The extension, continuation, renewal, amendment, or (b) Prohibition. 
modification of any Federal contract, grant, loan, or (i) Section 1352 of title 31, U.S.C. provides in part that no 
cooperative agreement.  appropriated funds may be expended by the recipient 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 

of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member 
of Congress in connection with any of the following 
covered Federal actions: the awarding of any Federal 
contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any 
cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(ii) The prohibition does not apply as follows: 
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(1) Agency and legislative liaison by Own person requesting or receiving a 
Employees. 

(a) The prohibition on the use of appropriated 
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, if 
the payment is for agency and legislative 
activities not directly related to a covered Federal 
action. 

(b) For purposes of paragraph (b)(i)(1)(a) of 
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 

(c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 

(1) Discussing with an agency (including 
individual demonstrations) the qualities and 
characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and, 

(2) Technical discussions and other 
activities regarding the application or adaptation 
of the person's products or services for an 

covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or 
technical discipline. 

(c) Requirements imposed by or pursuant to law 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 

agency's use. documents. 
(d) The following agency and legislative liaison 

activities are permitted where they are prior to 
(d) Only those services expressly authorized by 

subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
formal solicitation of any covered Federal action: section are permitted under this clause. 

(1) Providing any information not 
specifically requested but necessary for an 
agency to make an informed decision about 

(iii) Selling activities by independent sales 
representatives. 

(c) The prohibition on the use of appropriated funds, in 
initiation of a covered Federal action; subparagraph (b)(i) of this clause, does not apply to the 

(2) Technical discussions regarding the 
preparation of an unsolicited proposal prior to its 
official submission; and 

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and other 

following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual 

demonstration) the qualities and characteristics of the 
person's products or services, conditions or terms of 

subsequent amendments. sale, and service capabilities; and 
(e) Only those activities expressly authorized 

by subdivision (b)(ii)(1)(a) of this clause are 
(ii) Technical discussions and other activities regarding 

the application or adaptation of the person's products 
permitted under this clause. or services for an agency's use. 

(2) Professional and technical services. (d) Agreement. In accepting any contract, grant, cooperative 
(a) The prohibition on the use of appropriated 

funds, in subparagraph (b)(i) of this clause, 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 

does not apply in the case of- payment prohibited by this clause. 
(i) A payment of reasonable compensation 

made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal 
action, if payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. 

(ii) Any reasonable payment to a person, 
other than an officer or employee of a 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 1352. 
An imposition of a civil penalty does not prevent the 
Government from seeking any other remedy that may be 
applicable. 

(f) Cost Allowability. Nothing in this clause is to be interpreted 
to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. 
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16. Equal Employment Opportunity Contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such 

During the performance of this contract, the Contractor agrees 
as follows: 
(a) The Contractor shall not discriminate against any employee 

or applicant for employment because of race, color, 

direction, the Contractor may request the United States to 
enter into the litigation to protect the interests of the United 
States. 

religion, sex, or national origin. 17. Dissemination or Disclosure of Information
(b) The Contractor shall take affirmative action to ensure that 

applicants are employed, and that employees are treated 
during employment without regard to their race, color, 
religion, sex, or national origin. Such action shall include, 
but not be limited to (1) employment; (2) upgrading; (3) 
demotion; (4) transfer; (5) recruitment or recruitment 
advertising; (6) layoff or termination; (7) rates of pay or 
other forms of compensation; and (8) selection for training, 
including apprenticeship. 

(c) The Contractor shall post in conspicuous places available 
to employees and applicants for employment the notices to 
be provided by the Contracting Officer that explain this 
clause. 

(d) The Contractor shall, in all solicitations or advertisements 
for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, 
or national origin. 

(e) The Contractor shall send, to each labor union or 
representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, 
the notice to be provided by the Contracting Officer 
advising the labor union or workers' representative of the 
Contractor's commitments under this clause, and post 
copies of the notice in conspicuous places available to 
employees and applicants for employment. 

No information or material shall be disseminated or disclosed to 
the general public, the news media, or any person or 
organization without prior express written approval by the HA. 

18. Contractor's Status

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

19. Other Contractors

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor shall 
not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

(f) The Contractor shall comply with Executive Order 11246, 20. Liens
as amended, and the rules, regulations, and orders of the 
Secretary of Labor. The Contractor is prohibited from placing a lien on HA's 

(g) The Contractor shall furnish all information and reports 
required by Executive Order 11246, as amended and by 
rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto. The Contractor shall permit access to its 
books, records, and accounts by the Secretary of Labor for 
purposes of investigation to ascertain compliance with such 

property. This prohibition shall apply to all subcontractors. 

21. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135) 

(a) The work to be performed under this contract is subject to the 
rules, regulations, and orders. requirements of section 3 of the Housing and Urban Development 

(h)   In the event of a determination that the Contractor is not in 
compliance with this clause or any rule, regulation, or order 
of the Secretary of Labor, this contract may be canceled, 
terminated, or suspended in whole or in part, and the 
Contractor may be declared ineligible for further 
Government contracts, or federally assisted construction 
contracts under the procedures authorized in Executive 
Order 11246, as amended. In addition, sanctions may be 
imposed and remedies invoked against the Contractor as 
provided in Executive Order 11246, as amended, the rules, 
regulations, and orders of the Secretary of Labor, or as 
otherwise provided by law. 

Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The 
purpose of section 3 is to ensure that employment and other 
economic opportunities generated by HUD assistance or HUD- 
assisted projects covered by section 3, shall, to the greatest 
extent feasible, be directed to low- and very low-income persons, 
particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 135, which implement section 3. As 
evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the 

(i) The Contractor shall include the terms and conditions of Part 135 regulations. 
this clause in every subcontract or purchase order unless 
exempted by the rules, regulations, or orders of the 
Secretary of Labor issued under Executive Order 11246, 
as amended, so that these terms and conditions will be 
binding upon each subcontractor or vendor. The  
Contractor shall take such action with respect to any 
subcontractor or purchase order as the Secretary of 
Housing and Urban Development or the Secretary of Labor 
may direct as a means of enforcing such provisions, 
including sanctions for noncompliance; provided that if the 

(c) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a 
collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative 
of the contractor's commitments under this section 3 clause, and 
will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and 
employment positions can see the notice. The notice shall 
describe the section 3 preference, shall set forth minimum 
number and job titles subject to hire, availability of 
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apprenticeship and training positions, the qualifications for each; 
and the name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the work shall 
begin. 

(d) The contractor agrees to include this section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR 
Part 135, and agrees to take appropriate action, as provided in 
an applicable provision of the subcontract or in this section 3 
clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR Part 135. The contractor will not 
subcontract with any subcontractor where the contractor has 
notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR Part 135. 

(e) The contractor will certify that any vacant employment positions, 
including training positions, that are filled (1) after the contractor is 
selected but before the contract is executed, and (2) with persons 
other than those to whom the regulations of 24 CFR Part 135 
require employment opportunities to be directed, were not filled to 
circumvent the contractor's obligations under 24 CFR 
Part 135. 

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may 
result in sanctions, termination of this contract for default, and 
debarment or suspension from future HUD assisted contracts. 

22. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, 
as amended by the Resource Conservation and Recovery Act, 
the Contractor shall procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that 
contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of 
competition. The Contractor shall procure items designated in the 
EPA guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably available in a 
reasonable period of time; (2) fail to meet reasonable 
performance standards, which shall be determined on the basis 
of the guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only available at 
an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased under 
this contract where: (1) the Contractor purchases in excess of 
$10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any 
amount of the items for use under a contract that was funded 
with Federal appropriations and was with a Federal agency or a 
State agency or agency of a political subdivision of a State; and 
(ii) purchased a total of in excess of $10,000 of the item both 
under and outside that contract. 
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General Conditions for Non-Construction U.S. Department of Housing and Urban
Development 

Contracts Office of Public and Indian Housing Exhibit H 
Section II – (With Maintenance Work) Office of Labor Relations 

OMB Approval No. 2577-0157 (exp. 3/31/2020)  

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees. 

Applicability. This form HUD-5370C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

in the classification under this Contract from the first 
day on which work is performed in the classification. 

2. Withholding of funds

1) Non-construction contracts (without maintenance) greater
The Contracting Officer, upon his/her own action or uponthan $100,000 - use Section I;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $100,000 - use Section II; and

3) Maintenance contracts (including nonroutine maintenance),
greater than $100,000 – use Sections I and II.

Section II – Labor Standard Provisions for all Maintenance 
Contracts greater than $2,000 

1. Minimum Wages
(a) All maintenance laborers and mechanics employed under

this Contract in the operation of the project(s) shall be paid 
unconditionally and not less often than semi-monthly, and 
without subsequent deduction (except as otherwise 
provided by law or regulations), the full amount of wages 
due at time of payment computed at rates not less than 
those contained in the wage determination of the Secretary 
of Housing and Urban Development which is attached 
hereto and made a part hereof. Such laborers and 
mechanics shall be paid the appropriate wage rate on the 
wage determination for the classification of work actually 
performed, without regard to skill. Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification for 
the time actually worked therein; provided, that the 
employer’s payroll records accurately set forth the time 
spent in each classification in which work is performed. The 
wage determination, including any additional classifications 
and wage rates approved by HUD under subparagraph 
1(b), shall be posted at all times by the Contractor and its 
subcontractors at the site of the work in a prominent and 
accessible place where it can be easily 
seen by the workers. 

(b) (i) Any class of laborers or mechanics which is not listed in 
the wage determination and which is to be employed under 
the Contract shall be classified in conformance with the 
wage determination. HUD shall approve an additional 
classification and wage rate only when the following criteria 
have been met: 

(1) The work to be performed by the classification 
required is not performed by a classification in the 
wage determination; 

(2) The classification is utilized in the area by the 

request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment or advance until such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Contractor or subcontractor to the respective employees
to whom they are due.

3. Records

(a) The Contractor and each subcontractor shall make and 
maintain for three (3) years from the completion of the work 
records containing the following for each laborer and 
mechanic: 
(i) Name, address and Social Security Number; 
(ii) Correct work classification or classifications; 
(iii) Hourly rate or rates of monetary wages paid; 
(iv) Rate or rates of any fringe benefits provided; 
(v) Number of daily and weekly hours worked; 
(vi) Gross wages earned; 
(vii) Any deductions made; and 
(viii) Actual wages paid. 

(b) The Contractor and each subcontractor shall make the 
records required under paragraph 3(a) available for 
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job. If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 

4. Apprentices and Trainees

industry; and (a) Apprentices and trainees will be permitted to work at less

(3) The proposed wage rate bears a reasonable 
relationship to the wage rates contained in the 
wage determination. 

than the predetermined rate for the work they perform 
when they are employed pursuant to and individually 
registered in: 

(ii) The wage rate determined pursuant to this paragraph 
shall be paid to all workers performing work 

(i) A bona fide apprenticeship program registered 
with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 



Section II - Page 2 of 3 form HUD-5370-C (1/2014)

(ii) 

Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; A 
trainee program which has received prior approval, 
evidenced by formal certification by the 
U.S. Department of Labor, ETA; or 

(ii) 

forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations. The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). The HA 
or HUD official shall, within 60 days (unless 
otherwise indicated in the notice of findings) after 
receipt of a timely request for reconsideration, 
issue a written decision on the findings of violation. 
The written decision on reconsideration shall 

(iii) A training/trainee program that has received prior 
approval by HUD. 

(b) Each apprentice or trainee must be paid at not less than the 
rate specified in the registered or approved program for the 
apprentice’s/trainee’s level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the 
applicable wage determination. Apprentices and trainees 
shall be paid fringe benefits in accordance with the 
provisions of the registered or approved program. If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable (iii) 
classification. 

(c) The allowable ratio of apprentices or trainees to 
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 

(d) Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 

contain instructions that any appeal of the decision 
shall be addressed to the Regional Labor  
Relations Officer by letter postmarked within 30 
calendar days after the date of the decision. In the 
event that the Regional Labor Relations Officer 
was the deciding official on reconsideration, the 
appeal shall be directed to the Director, Office of 
Labor Relations (HUD). Any appeal must set forth 
the aspects of the decision that are in dispute and 
the reasons, including any affirmative defenses, 
with respect to the violations. The Regional Labor 
Relations Officer shall, within 60 days (unless 
otherwise indicated in the decision on 
reconsideration) after receipt of a timely appeal, 
issue a written decision on the findings. A decision 
of the Regional Labor Relations Officer may be 
appealed to the Director, Office of Labor Relations, 
by letter postmarked within 30 days of the  
Regional Labor Relations Officer’s decision. Any 
appeal to the Director must set forth the aspects of 
the prior decision(s) that are in dispute and the 
reasons. The decision of the Director, Office of 
Labor Relations, shall be 

performed. final. 
(e) In the event OATELS, a state apprenticeship agency (b)  Disputes arising out of the labor standards provisions of 

recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 

5. Disputes concerning labor standards

paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C. Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 

(a) Disputes arising out of the labor standards provisions 6. Contract Work Hours and Safety Standards Act
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures. Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification. The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 
subcontractor(s). 
(i) A Contractor and/or subcontractor or other 

interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 
calendar days of the date of notice of findings 
issued by the HA or HUD. The request shall set 

The provisions of this paragraph 6 are applicable only where the 
amount of the prime contract exceeds $100,000. As used in this 
paragraph, the terms “laborers” and “mechanics” includes 
watchmen and guards. 
(a) Overtime requirements. No Contractor or subcontractor 

contracting for any part of the Contract work which may 
require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any 
workweek in which he or she is employed on such work to 
work in excess of 40 hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not 
less than one and one-half times the basic rate of pay for all 
hours worked in excess of 
40 hours in such workweek. 

(b) Violation; liability for unpaid wages; liquidated 
damages. In the event of any violation of the provisions 
set forth in paragraph 6(a), the Contractor and any 
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subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), for 
liquidated damages. Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 

(c) Withholding for unpaid wages and liquidated damages. 
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed 
by the Contractor or subcontractor under any such 
Contract or any federal contract with the same prime 
Contractor, or any other federally-assisted contract subject 
to the Contract Work Hours and Safety Standards Act, 
which is held by the same prime Contractor such sums as 
may be determined to be necessary to satisfy any liabilities 
of such Contractor or subcontractor for unpaid           
wages and liquidated damages as provided in the 
provisions set forth in paragraph (b) of this clause. 

7. Subcontracts

The Contractor or subcontractor shall insert in any  
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts. The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position  
employed under the Contract, is inapplicable to the contract 
and shall not be enforced against the Contractor or any 
subcontractor, with respect to employees engaged under the 
contract whenever such non-Federal prevailing wage rate, 
exclusive of any fringe benefits, exceeds the applicable wage 
rate determined by the Secretary of HUD to be prevailing in the 
locality with respect to such trade or position. 



Exhibit I 

CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3 
PREFERENCE IN CONTRACTING AND DEMONSTRATION OF CAPBILITY 

Name of Business    

Address of Business  

Type of Business:  Corporation  Partnership 
 Sole Proprietorship  Joint Venture 

Attached is the following documentation as evidence of status: 

For Business claiming status as a Section 3 resident-owned enterprise: 
 Copy of resident lease Copy of receipt of public assistance 
 Copy of evidence of participation Other evidence 

in a public assistance program 

For business entity as applicable: 
 Copy of Articles of Incorporation Certificate of Good Standing 
 Assumed Business Name Certificate Partnership Agreement 
 List of owners/stockholders and Corporation Annual Report 

% ownership of each Latest Board minutes appointing officers 
 Organization chart with names and titles Additional documentation 

and brief function statement 

For business claiming Section 3 status by subcontracting 25 percent of the dollar awarded to 
qualified Section 3 business: 
 List of subcontracted Section 3 business(es) and subcontract amount 

For business claiming Section 3 status, claiming at least 30 percent of their workforce are currently 
Section 3 residents or were Section 3 eligible residents within 3 years of date of first employment 
with the business: 
 List of all current full-time employees List of employees claiming Section 3 status 
 PHA/IHA Residential lease less than 3 Other evidence of Section 3 status less than 3 

years from day of employment  years from date of employment 

Evidence of ability to perform successfully under the terms and conditions of the proposed contract: 
 Current financial statement 
 Statement of ability to comply with public policy 
 List of owned equipment 
 List of all contracts for the past two years 

Authorizing Name and Signature 

Attested by:  

(Corporate Seal) 


